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Integrated Google Apps Training and

Job Aids for End Users

Help your users get the most value and benefit from the full range of Google

Apps features and functions. Boost eLearning lets users self-pace their
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Integrated, Single Sign-On

End users access Boost eLearning using the Google Apps Training option on

the more v menu link at the top of the Gmail screen.
Effective Change Management and Education

Bridge the transition to Google Apps with “to the point” training that covers
each application in detail. Boost eLearning is not simply a video of what to do.
Each lesson is captioned and narrated, with guides to emphasize appropriate

tasks, steps, and options.

End users can easily complete courses without disrupting their work schedules,

with course times ranging from 25 to 45 minutes.

@ Boost

Gmadl Training insex of Course Contant

Lesson 1: Undderstand Gmail's Inbox
How 1o idenify Labsis, Coniacts, Taska, and Chat Ouration: 0:58
How to identify Search, Filters, and Settings  Durtion: 1:10

Lesson 2: Compose an Email
How to adcrass an email and afiach a file  Duration: 1:17

How 1o inser an imvlation  Duration: 023

How fo format your emai and inserl a hyperdick  Duration: 1:05

How io use more formating features and use Gmails Chack Spelling feature Duration: 033
How io use the Drafis feature and Send an emal  Duraton: 0:29

Lesson 3; Sef up & Signaturs

How 1o 86l up & signsture  Duration: 041

How 10 aratie Signature tweaks. !Icmmwh‘wmmwlwﬁue‘w&w\lw
s 0 Guoied e when rephving i a0 emad]  Duration:

Leason 4; Create a Vacation Responder
How 1o create @ Vacation Responder  Duration: 0:28
How 19 o & Vacation Responder  Duration: 0016

Lesson 5 Understand Gmail's Converations

Performance Support

Boost eLearning lets users review and replay specific lessons and specific skills.

Each course provides job aids that help reinforce key tasks and skill.
Version Now!

Boost eLearning updates each training course within 15 business days of any
significant enhancements released by Google. You are notified of how to

develob new skills and benefit from the continuous imorovements in Gooale

Cumulus Global™ helps small and mid-size businesses, non-profits, governments, and educational institutions
thrive by delivering cloud computing solutions. We align technology with our clients’ goals, objectives, and
bottom lines. We leverage our expertise, vendor relationships, and a diversified range of best-of-breed cloud

services to create custom solutions with tangible value.

learning of Gmail, Calendar, Docs, and Sites. With training updates for

every Google Apps update, users stay current and efficient.

User-Centric
Users decide if they need a full course or
help with specific skills. With frequent
updates, users can keep on top of new

features and capabilities.

Serious Learning

The modular courses use adult learning
best-practices, with clear objectives,
content reviews, and printable tools.

Flexible Subscriptions

Order Boost eLearning for all users or only
those that need training.
Special pricing for education and non-

profit organizations is available.

Universal Accessibility

Courses are SCORM 1.2, 2004, AICC
compliant, and meet Section 508 (c) for
universal accessibility

Value Add Services

You Buy: Let Cumulus set up a
4 free, no obligation trial.
Experience the impact of

the cervicra
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